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APPLICATION FOR THE OFFICE OF SHERIFF PRINCIPAL OF grampian, highland and islands SHERIFFDOM
Please ensure that you read the Guidance Notes for Applicants and Referees 
available on our website before completing each section of the application form.

The deadline for applications is 5pm on Monday 6th February.  You should ensure that the following documents are emailed to us at mailbox@jabs.gsi.gov.uk :
· your completed application form;
· your completed Diversity Questionnaire; and
· your completed Availability for Interview and Reasonable Adjustments form.
If you are not submitting by email please send your application to:


Judicial Appointments Board for Scotland



38 – 39 Drumsheugh Gardens



EDINBURGH



EH3 7SW



DX:  ED29 Edinburgh
Data Protection 

The Judicial Appointments Board for Scotland (the "Board") is registered as a data controller under the Data Protection Act 1998 (the "DPA").  A copy of the Board's entry in the register of data controllers is available from the Information Commissioner's website.

By completing and submitting this application form you are agreeing that the Board may process your personal data (within the meaning of the DPA) in accordance with this form and otherwise in accordance with the Board’s Data Protection Policy.  If you obtained this application form in hard copy, a copy of that policy is also provided in the application pack which accompanied this form. 

Please read the Board's Data Protection Policy before submitting your completed application form and contact the Board if you have any questions on its terms. Please note in particular paragraph 8, which deals with the Board's retention of your personal data and explains that (among other things) the Board may anonymise any of the information about you which it obtains as part of the application process, so that it is no longer personal data, and retain that information without limit of time for the purposes of analysis and research.

Freedom of Information

Section 17 of the Judiciary and Courts (Scotland) Act 2008 will in the vast majority of circumstances protect the information you provide to the Board (other than information that is already in the public domain) from disclosure under the Freedom of Information (Scotland) Act 2002.  There will only be a very limited range of circumstances in which the Board could be obliged to disclose such information in response to a freedom of information request, and in all cases where such a request is made the Board will first seek your consent to such disclosure.  Where that consent is refused, the Board will only release information where it is nevertheless obliged to do so.
	PERSONAL INFORMATION


	Professional surname:
	     

	
	
	

	Surname:

(if different from professional surname)
	     

	
	

	Forenames:
	     

	
	
	

	Please indicate the forename by which you are known:
	     

	
	
	

	Title:
	 FORMCHECKBOX 
  Mr
	 FORMCHECKBOX 
  Mrs
	 FORMCHECKBOX 
  Miss
	 FORMCHECKBOX 
  Ms
	 FORMCHECKBOX 
  Dr

	
	 FORMCHECKBOX 
  Other (please state)       

	
	
	

	Private address:
	     

	
	     

	
	     

	
	Postcode:
	     

	
	Telephone:
	     

	
	Mobile:
	     

	
	Email:
	     

	
	

	Professional/business address:
	     

	
	     

	
	     

	
	Postcode:
	     

	
	DX:
	     

	
	Telephone:
	     

	
	Mobile:
	     

	
	Email:
	     

	
	
	

	Address for correspondence:
	 FORMCHECKBOX 
  Private
	 FORMCHECKBOX 
  Professional/business

	(Place a X in one of the boxes)

	
	

	Are you happy to receive correspondence by email?


	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No


ELIGIBILITY
Nationality:

Please indicate your nationality:

	United Kingdom
	 FORMCHECKBOX 


	Another Commonwealth country
	 FORMCHECKBOX 


	Republic of Ireland
	 FORMCHECKBOX 


	Other
	 FORMCHECKBOX 



If you are a national of a Commonwealth country or another country please specify below which country.
     
Relevant Qualifications in Scotland

	If you are or have been a solicitor or solicitor advocate please state

	
	Date entered on Roll
	    /   /    

	
	Are you currently on the Roll?
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	

	If you are an advocate please state

	
	Date called to the Scottish Bar 
	    /   /   

	
	Are you currently a member of the Faculty of Advocates?
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	
	


PROFESSIONAL QUALIFICATIONS, TRAINING AND CAREER HISTORY
	Professional Qualifications and Training

	Please give details of your professional qualifications and degrees including any post-qualification training courses completed:


	Dates
	                  Details
	

	     
	                       

	     
	                       

	     
	                       

	     
	                       

	     
	                       

	     
	                       

	     
	                       

	

	Career History
	
	

	Please give details of your career to date, excluding any judicial and tribunal appointments (start with the most recent):


	      Dates
	                   
	     Name and Address            
	General Nature of Work Undertaken    

	         
	
	     
	     

	         
	
	     
	     

	         
	
	     
	     

	         
	
	     
	     

	         
	
	     
	     

	         
	
	     
	     

	         
	
	     
	     

	         
	
	     
	     

	         
	
	     
	     

	         
	
	     
	     


	Judicial and Tribunal Appointments

	Please give details of any judicial or tribunal appointments which you hold or have held:


	Dates
	
	Nature and extent of judicial or tribunal work undertaken

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	     
	
	     

	

	Publications

	Please give details of any legal articles and publications that you have written and/or edited:

Membership of specialist professional organisations

	Please give details of any specialist professional organisations of which you are a member:
 



	Any Other Experience

	Please provide details of other employment, appointments held, work undertaken or experience gained which is relevant to your suitability for judicial office:




GOOD CHARACTER AND CONDUCT

	Criminal Convictions

	Have you ever been charged with, or convicted of, any criminal offence, however minor?  (Please also include offences under the Road Traffic Acts).  By virtue of the Rehabilitation of Offenders Act 1974 (Exclusions and Exceptions) (Scotland) Order 2003, you must disclose all convictions including spent convictions.  You should also list all administrative penalties imposed on you, such as fixed penalty notices or fiscal fines.



	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	If yes, please provide details including dates, the nature of the offence and amount of fine or other penalty imposed:


	

	Police Investigations

	Are you aware of any current police investigations into your conduct?    



	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	If yes, please give details:

	

	Litigation
	
	

	Are you involved now, or have you ever been involved, in any litigation – whether in a court or tribunal as pursuer, claimant, defender, respondent or third party, including bankruptcy and including any litigation in jurisdictions outside Scotland? 

                   

	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	If yes, please give details:

	


	VAT and other form of Tax

	In relation to VAT or any other form of tax or rates, have you ever:

· had proceedings brought against you, or are any other proceedings pending; or

· paid a penalty or a fine or made a composition in respect of failure to pay.


	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	If yes, please give details:

	


	Professional Conduct

	Have you at any time been found to have committed professional misconduct or unsatisfactory professional conduct, by any professional body or its associated disciplinary tribunal, or of having provided an inadequate professional service by any such professional body, or by the Scottish Legal Complaints Commission?



	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	If yes, please give details.

	

	Are you currently subject to any disciplinary processes, any complaints to the Scottish Legal Complaints Commission or are there such proceedings pending?



	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	If yes, please give details:

	


	Personal and Professional Life


	Are you aware of anything in your private or professional life which 

(a)   might be a source of embarrassment if it became known in the
       event of your appointment to the judiciary; or 

(b)  might call into question your suitability for appointment to the judiciary?

            

	
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	If yes, please give details:




SELF ASSESSMENT 
The following sections ask you to give information and examples of where and how you have demonstrated the qualities relevant to judicial office.  
Please provide information and examples that demonstrate your knowledge of the law and your skills and competence in the interpretation and application of the law.  Please be concise as any information in excess of that requested will not be considered.  Bullet points and note form are acceptable.  Please use Arial 12pt font with single spacing.  Please limit your assessment to 500 words.

Legal Knowledge, Skills and Competence
The Board’s criteria include the following:
· High level of legal knowledge and experience particularly in civil law and practice
· High level of skills and competence in interpretation and application of the law particularly in civil law and practice
· Ability to apply the law to make sustainable decisions

In assessing an applicant’s knowledge of the law and ability to interpret and apply the law, the judicial and legal members of the Board will take into account the following: 

Knowledge of the Law
· A good working knowledge of the law of evidence

· A good working knowledge of the procedural law appropriate to the court in which office is sought

· A high level of knowledge of the substantive law in the area of the applicant’s practice

· An informed awareness of the areas of substantive law most commonly encountered in the Sheriff Courts, along with good ability and motivation to acquire and apply knowledge of the law in unfamiliar areas

Skills and Competence in the Interpretation and Application of the Law
· Good skills in the interpretation and analysis of case law and statute law 

· Good skills in identifying and distinguishing issues of fact and law

· Good skills in applying the relevant law to relevant fact

· Good ability to interpret and apply the law in unfamiliar areas


General

· Court experience

· Advocacy skills
gle spacing.  Please limit your assessment to 500 words.

Written Work

Please list three examples of written work for which you alone have been responsible and explain briefly how and why each demonstrates your knowledge of the law, and your skills and competence in the interpretation and application of the law.  Please limit this explanation to 100 words for each piece of work. 

Leadership and Management Skills

Please provide information and examples that demonstrate your leadership and management skills.  Please follow the order of the qualities listed below and limit your assessment to 500 words.  Please use Ariel 12 pt font with single spacing.


Strategic objectives and implementation
· Ability to identify and shape strategic objectives which are relevant and practical
· Ability to identify, build and sustain effective relationships within and beyond the Sheriffdom to facilitate the effective and efficient administration of justice, including the management of change
· Ability to plan effectively for the implementation of objectives
· Ability to make decisions and achieve their implementation

Ability to provide effective leadership with clarity, purpose, and by 
example

· Ability to inspire confidence, command respect and gain commitment from others
· Ability to support and promote the professional and personal development of judicial colleagues in the Sheriffdom
· Ability to set, model and promote the highest standards of judicial conduct
· Ability to lead a team effectively

Ability to manage and deploy resources effectively

· Ability to manage available resources effectively, taking account of plans, priorities and risks
· Ability to organise your own time, and that of others, effectively

Personal and Judicial Qualities

Please provide information and examples that demonstrate your personal and judicial qualities.  Please follow the order of the qualities listed below and limit your assessment to the following two pages.  Please use Arial 12 pt font with single spacing. 


Intellectual capacity and powers of reasoning  

· Ability to marshal and analyse facts and competing arguments 

· Ability to reason logically 

· Ability to reach firm conclusions 
· Sound judgment 

· Ability to exercise discretion appropriately


Personal characteristics  
· Integrity

· Independence of mind and moral courage

· Fairness and impartiality

· Commonsense

· Understanding of people and society  

· Responsible attitude and sound temperament 

· Courteous and considerate

· Ability to command respect 


Case management skills and efficiency  

· Ability to manage cases efficiently and effectively 

· Resolution, conscientiousness and diligence 


Communication skills  

· Good communication and listening skills

· Ability to communicate clearly with all court users

· Ability to write clear, concise, well reasoned and legally sound judgments.
	




STATEMENT

Please explain why you are applying for this judicial office.  Please avoid restating any information and examples already provided.  Your statement should not exceed 500 words.

	


REFERENCES

Please give the names and contact addresses of three referees (two of whom must be legally qualified).  Please note the distinction between ‘legally qualified’ referees and other referees as explained in the Guidance Note for Applicants and Referees.
Applicants who are already full-time serving members of the judiciary (including salaried tribunal chairs) may but are not required to specify cases etc for the legally qualified referees to comment on. 
	First Referee  (may or may not be legally qualified)

	Full name:
	     

	Contact address:
	     

	
	     

	
	     

	
	Postcode:
	     

	
	DX:
	     

	
	Telephone:
	     

	
	Fax:
	     

	
	Mobile:
	     

	
	Email:
	     


	


Do you expect this referee to provide information about your leadership and management skills?
Yes 


No 

	Second Referee (must be legally qualified)

	Full name:
	     

	Contact address:
	     

	
	     

	
	     

	
	Postcode:
	     

	
	DX:
	     

	
	Telephone:
	     

	
	Fax:
	     

	
	Mobile:
	     

	
	Email:
	     


	Please specify the one or two cases, other matters, transactions or situations upon which you wish this referee to give information.  Please also specify the nature of your relationship with this referee in each of the matters relied upon.
Nature of Relationship

Cases, etc

Do you expect this referee to provide information about your leadership and management skills?

Yes 

No 




	Third Referee (must be legally qualified)

	Full name:
	     

	Contact address:
	     

	
	     

	
	     

	
	Postcode:
	     

	
	DX:
	     

	
	Telephone:
	     

	
	Fax:
	     

	
	Mobile:
	     

	
	Email:
	     


	Please specify the one or two cases, other matters, transactions or situations upon which you wish this referee to give information.  Please also specify the nature of your relationship with this referee in each of the matters relied upon. 
Nature of Relationship

Cases, etc

Do you expect this referee to provide information about your leadership and management skills?


Yes 

No 




DECLARATIONS

Application Form

I declare that the information I have given in support of this application is, to the best of my knowledge and belief, true and complete.  
I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application will be disqualified; or, if I have already been appointed to judicial office by the time such a failure comes to light, that it will be taken into account in deciding whether I am fit to continue to hold office.

Judicial Studies Committee

I consent, should I be offered appointment, to a copy of the Personal Information, Eligibility and Professional Qualifications, Training and Career History sections of this application form being passed to the Director of Judicial Studies by the Scottish Ministers when such appointment is announced, to assist in the assessment of my training needs.
	

Yes     FORMCHECKBOX 


No     FORMCHECKBOX 

Signature of Applicant:
	No     FORMCHECKBOX 

……………………………………….……………..

	Date:
	     











































































































































































































PAGE  
1
January 2012

