
Frequently Asked Questions
How often are shrieval appointment rounds held?

These are generally held once a year. However successful applicants are not guaranteed to be recommended for appointment as the Board does not know exactly the number of vacancies that will arise throughout the year.
Appointment rounds for other judicial offices, e.g. Judge of the Court of Session or Part-time Sheriff, are held as and when the Board is requested to do so by the Scottish Ministers.

Once in the shrieval pool how long do I stay?

The pool normally runs for one year, from 1st January to 31st December. The Board draws from the pool when asked by the Scottish Ministers for a recommendation to fill a vacancy.  

What happens if I am not appointed by the time the shrieval pool comes to an end?

You will not automatically be rolled forward to the next year’s pool. If you wish to be considered for the following appointment round you will be expected to apply again in the normal way. However, you will automatically progress to the second sift stage of the process.
I was on the part-time Sheriff ‘slate’ but I was not appointed before it expired on 31 December 2010.  Will I be included in the next pool?
Due to the age of the part-time Sheriff ‘slate’, which was adopted by the new statutory Board in June 2009,  the Board has decided that those who were not appointed by 31 December 2010 will not automatically be rolled forward to the next pool.  If you wish to be considered for any forthcoming part-time Sheriff appointment rounds you will be expected to apply again in the normal way.

Does the pool have a mixture of full and part-time sheriffs?
No. The part-time and full-time sheriff appointment rounds are run separately. Therefore there are two separate pools.

Where are the vacancies likely to be?

It is customary for the Judicial Office for Scotland to trawl vacancies around existing Sheriffs before a new Sheriff is appointed. Until the Board receives a request from the Scottish Ministers for a recommendation to fill a vacancy the Board does not know the location of posts.  

Why do you not know how many vacancies are likely to arise in a given year?

Predicting vacancies accurately is not straightforward and depends on a number of factors. For example, Sheriffs may not be certain themselves when they intend to retire from office and there are always unplanned vacancies e.g. death or early retirements for various reasons. The Board is working closely with the Judicial Office for Scotland and the Scottish Government to find better ways of predicting vacancies and matching the numbers in the pool to the number of expected vacancies. 
How do I know if I am eligible to apply?

There are different eligibility criteria for different judicial offices. For further information please see the page Eligibility for Judicial Appointments 
What abilities and qualities is the Board looking for?

The Board is looking for applicants who demonstrate that they have high standards of legal skills and competence. In addition to these, the Board will assess applicants across a range of personal and judicial qualities such as: 

Intellectual capacity and powers of reasoning;

Personal characteristics, e.g. integrity, fairness and impartiality, independence 
of mind, sound temperament; 

Case management skills and efficiency;

Communication skills.
More information can be found in the page Judicial Qualities. 

Do I need to have judicial or tribunal experience before I apply? 

No. Previous judicial or tribunal experience, either part-time or otherwise, is not a requirement for appointment to judicial office. The Board may however take such experience into account.

What types of written work should be submitted in the application process?

Your written work should demonstrate your knowledge of the law and your ability to understand and interpret the law and to apply it in a given situation. They do not have to be lengthy or complicated matters of law. Examples might include advice you have given to clients in the form of letters or memos, opinions or notes; written submissions or other legal argument; reports, judgments or stated cases; written advice given internally in a firm or in a public sector or commercial organisation.  The identity of individuals should be redacted. The Board will treat all submitted examples in confidence.  
Do my referees have to be High Court Judges?

No. You must nominate 3 referees. One may or may not be legally qualified. The other two must be legally qualified. A legally qualified referee will be (or have been within the last three years) either a full-time serving member of the Judiciary such as a Justice of the Supreme Court, member of the Judicial Committee of the Privy Council, Senator of the College of Justice, Sheriff Principal or Sheriff; or a full-time, serving legally qualified tribunal chair or judge; or a senior practising advocate or senior practising solicitor of standing in the legal profession. All your referees should be well placed and have first hand and recent knowledge of how you meet the qualities required for judicial office. Ideally, your referees will have recent (within the last three years) familiarity with you and your work.
Is the application form anonymised?

No.  
Is there a minimum time period before unsuccessful applicants can apply again?

No.
What happens if I am offered an appointment and turn it down?
Your name will remain in the pool and you will be considered along with other applicants in the pool for the next vacancy to arise, but there is no guarantee that you will be offered the next vacancy.

Am I disqualified from applying if I have a criminal conviction?

Not necessarily, but the Board will take this into consideration when considering your suitability for appointment. All convictions including Fixed Penalty Notices must be disclosed. Applicants for judicial appointment are not protected by the Rehabilitation of Offenders Act 1974 and therefore spent convictions must be declared in writing.  Please see the guidance on Convictions for further information.
What form does the selection process take?

The process for appointments to the office of Sheriff normally involves two sifts.  References are taken up only for those applicants who pass the first sift. Those passing the second sift are called for interview.

In the case of appointments to the office of Judge of the Court of Session, the number of applications is usually much lower and therefore normally only one sift is required.  References are taken up for all applicants before the sift takes place.

What form does the interview take?

Interviews are normally held in Edinburgh. The interview panel comprises 3 lay Board members and 3 judicial or legal members.

The interview is in 3 stages:

The first stage is a case study – Applicants are given 45 minutes to consider a piece of legal material provided on the day. They then have a 45 minute discussion about this material with the judicial and legal members of the interview panel. The lay members of the panel are present but do not take part in this discussion.

The second stage is a 10 minute presentation by the applicant on a topic given in advance.

The third stage is a 40 minute interview focussing on the personal and judicial qualities required for judicial office.
Does it all hang on the interview?
No. The Board gathers information on applicants throughout the process (application form, references etc.). The interview, and the report of the interview panel, is one part of that. The final decision about an applicant’s suitability to be recommended for appointment is made by the full Board taking into account all that information.
How are appointments made?

The Board makes its recommendations for appointment in response to specific requests from the Scottish Ministers.  The First Minister is required by law to consult the Lord President of the Court of Session on any recommendation for judicial appointment. It is then for the First Minister to accept or reject the Board’s recommendation. In the case of part-time Sheriffs, appointments are made by the Scottish Ministers. For full time judicial offices, the First Minister will recommend an individual to the Queen for appointment. 
If you have any other questions, please contact us at mailbox@jabs.gsi.gov.uk
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